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KofeKc aTuKn 1 cnyxebHor OTHWKOB
rocyfapCcTBeHHOro aBTOHOMHOIO Npodecci HOro 0bpas3oBaTesIbHOro
yupexgeHusa Pecny6nnku Caxa (AKyTUA) «AKYTCKNUIA KONNeapK CBA3N U

aHepreTuku mm. N.N.AyaknHa»

I. O6Lme NoNoXKeHUs

1.1 Hactosawmin Kofekc aTUKM 1 CnyXebHOro nosegeHns paboTHMKOB (fanee
- Kogekc) ["locyaapCTBEHHOr0O aBTOHOMHOr o npodeccroHanbHoOro
obpazoBaTe/IbHOro yupexaeHusa Pecny6nmkn Caxa (AKyTUs) «AKYTCKUIA KONNemK
CBA3N M aHepreTukn um. .. OyakvHa (panee — YupexXaeHue) OCHOBaH Ha
nonoxeHunsx KoHctutyummn Poccuiickon degepaunn, deaepansHoro 3akoHa ot 25
nekabpa 2008 r. Ne 273-®3 «O nNpoOTUBOLENCTBUM KOPPYMLMM», 3aKOHa
Pecny6nukn Caxa (Akytna) ot 19 despand 2009 roga 668-3 Ne 227-1V «O
npoTuBOAencTBMM  Koppynuum B Pecny6nmke Caxa (AkyTus)», a Takxke
yCTaHaBNMBAKOWMNX B OTHOWEHMM pPabOTHMKOB YUpeXAeHus OorpaHuyeHus,
3anpeTbl N 0643aHHOCTM WHbIX (hefepasibHbIX 3aKOHOB, HOPMAaTWMBHbIX MPAaBOBbIX
aktoB [lpe3mpeHTa Poccuitickoin ®depepauymmn, [MpaButensctBa PoCCUIACKON
depepaummn, Apyrnx HOpMaTUMBHBLIX MNPaBOBbIX akTOB Poccuiickoit depepauumu,
BHYTPEHHUX  PerynaTMBHbIX  AOKYMEHTOB  YUpexieHusd, a Takke Ha
06LLenpr3HaHHbIX HPABCTBEHHbIX MPUHLMMNAX 1 HOPMaxX POCCUINCKOro obLiecTsa u
rocyfapcrBa.

1.2. TMonoxeHna Kopekca pacnpocTpaHATCA Ha BCe CTPYKTYpPHble
nogpasgeneHuns YupexaeHuns.

1.3. TpaxpaHuH Poccuitickoin ®epepauun, MOCTynawolWNMA Ha paboTy B
YupexaeHune, 0643aH 03HAKOMUTLCA C NonoxeHmamu Kofekca n cobniogatb UX B
npouecce CBOEN AeATeNIbHOCTY.

1.4. Kaxabli paboTHMK YUpexaeHust LO/MKEH MPUHMMATb BCe HEOOXOAUMbIE
Mepbl Ans cobnoaeHUs NONoXeHNn HacToswero Kogekca, a Kaxablil rpaxnaHuH
Poccuiickori ®defiepauun Bnpase 0XKungaTb 0T pabOTHUKA YUpexaeHUs noBefeHuns
B OTHOLLEHMAX C HUM B COOTBETCTBMU C NOMOXKEHUAMN HacToALero Kogekca.

1.5. Uenbto Kopekca SBNAETCA YCTaHOB/IEHME 3TUYECKMX HOPM M MpaBun
Cny>XebHOro noseAeHUsi paboTHNKOB ANt AOCTONHOIO BbIMONHEHUSMU UMW CBOEMN
NPoecCcMoHanbHOW AeATeNbHOCTM, a TaKXXe COLAENCTBUE YKPENeHNo aBTopuTeTa

YupexaeHus, obecneyeHue €ANHbIX HOPM NOBEAEHUA pa6OTHI/IKOB.



1.6. Kogekc cny>XuT OCHOBON Ans (OpMUPOBaHWUA AO/MKHOW Mopanu B
KONNEKTUBE, YBAOXKUTENIbHOTO OTHOLUEHUA K [eATeNIbHOCTU YupeXxaeHusa B
00LEeCTBEHHOM CO3HaHWKW, a TakXe CroCcOoOCTBYET MOBbILUEHNIO OO6LLECTBEHHOIO
CO3HaHWUSA N HPaBCTBEHHOCTWN PabOTHUKOB, X CAMOKOHTPONS.

1.7. KofiekCc npu3BaH MOBbICUTb 3)(DEKTMBHOCTb BbIMO/IHEHUA PabOTHMKamMM
YupexaeHnus cBonX A0MKHOCTHbIX 0683aHHOCTENA.

1.8. 3HaHVMe u cob6noAeHNe paboTHUKOM YupexpaeHua Kopekca asnsercs
OHUM M3 KPUTEPMEB OLIEHKM KayecTBa ero npoteccuoHanbHOW AesTeNIbHOCTU U
Cny>XebHOro nosefeHws.

1.9. Hactosiwumin Kogekc noanexuT ony6/nKoBaHUIO Ha 0(muManbHOM cainTe
YupexaeHusa B MHHOPMaLNOHHO-TENEKOMMYHUKALMOHHOW ceTn VIHTEpHET.

Il. OCHOBHbIe NPUHLMMbI U NpaBuia cnyXe6Horo
noBeAeHNs PaboTHUKOB YUupexaeHus

2.1. PaboTHMKM  YupexpaeHus, Cco3HaBas  OTBETCTBEHHOCTb  Nepef
rocyfapcTsom, 06LLEeCTBOM M rpaxaaHamm, 0643aHbl:

2.1.1. NCMONHATb AO/MHKHOCTHbIE 0643aHHOCTM A0OPOCOBECTHO M Ha BbICOKOM
npodeccnoHabHOM YPOBHE;

2.1.2. cobnogaTh TpeboBaHMA 3aKoHOAaTeNbCTBa Poccuiickoin depepauun un
BHYTPEHHUX PErynsaTUBHbIX JOKYMEHTOB YuUpeXxaeHus;

2.1.3. OCYLLECTBNATL CBOK AeATENbHOCTb B MpefAenax CBOMX MOHOMOYMIA W
MONMHOMOUYUI YUpPEXAEHWS;

2.1.4. Npu MWCNOMHEHWUM AO/MKHOCTHbIX 00653aHHOCTEN He OKa3blBaTb
NPeanoYTeHNss KakKUM-NMO0 NPOQEeCcCMOHaIbHbIM WM COLUMabHbIM rpynnam u
yUpeXXaeHmsam, opraHmsauusmM, ObITb He3aBUCUMbIMW OT B/IUAHUA OTAE/NbHbIX
LO/MKHOCTHBIX L, U aMUHUCTPATUBHOIO AABMIEHNUS;

2.1.5. cobnogatb  coumanbHyH  CNpaBef/IMBOCTb M PaBHOMPABHO
pacrnpefendtb couuanbHble PECYPCbl C  LEMbl  pacliupeHus Bblbopa W
BO3MOXHOCTeW A/19 BCEX KOHTPareHToB, B TOM yuc/ie, AN HEUMYLLUX, COLMAbHO
YSI3BUMbIX U APYTUX NAL, OKA3aBLUMXCA B TPYAHOM XXU3HEHHOW CUTYaLWN;

2.1.6. ncknw4atb AENCTBUSA, CBA3AHHbIE C B/IMSHUEM KaKMUX-TMOO NIMYHBIX,
NMYLLECTBEHHbIX  ((PUHAHCOBbLIX) M WHbIX  WHTEPECOB, MPENATCTBYHOLUX
[A,06pPOCOBECTHOMY UCMOMHEHUIO LO/IXHOCTHBIX 0653aHHOCTEN;

2.1.7. cobnwogatb Mpu  WCMOMHEHUM  AO/MKHOCTHbLIX  0653aHHOCTEMN
YCTaHOB/IEHHbIE (pefepasibHbIMM  3aKOHaMU U 3aKoHamu Pecny6nmkn  Caxa
(AKyTKA), MHBIMW HOPMATUBHbLIMW MPaBOBbIMK aKTaMu Poccuiickoin defepaumu,
Pecny6nvkun Caxa (AKyTra) 1 YUpexaeHns orpaHuyeHns v 3anpethbl;



2.1.8. cobntofatb HEMTPaNbHOCTb, UCK/IOYAKOLLY BO3MOXXHOCTb B/IUAHUS Ha
CNYXXeOHYH0  [eATEeNbHOCTb  PELEHUA  MNOAMTMYECKUX  NapTUi,  WHbIX
006LLeCTBEHHbIX 06bEANHEHNIA;

2.1.9. cobnofaTb HOPMbI CNY>XEOHON U NPOGECcCHOHaNbHON 3TUKK, NpaBuia
[1e/10BOr0 MOBEeAEHUSA U 06LLEHUS;

2.1.10. nposABNATb KOPPEKTHOCTb M BHUMATE/NIbHOCTb K TrpaXjaHam W
LOO/MKHOCTHBLIM INLAM MPU CMYXKEOHbIX KOHTaKTax C HUMW; NPUHUMATb Mepbl Mo
HeAoMyLEeHNIO NH60I BO3MOXHOCTU BO3HUKHOBEHUS KOH(/IMKTa UHTEPECOB;

2.1.11. He ponyckaTb KOPpPYMUWOHHOIO NOBEAEHWA, B TOM 4uUCNe
BO3[EePXXMBaTbCA OT NOBEAEHNSA, KOTOPOE MOXXET BOCMPUHMMATLCA OKPY>KatoLMu
Kak obellaHve WAM NpefioXeHWe Jayn B3ATKM MB0 Kak cornacue MpUHATb
B3ATKY, WM KaK npocbba (Hamek) O faye B3ATKWU, a Takke NPOTUBOAENCTBOBATb
NHO6LIM MPOSABNEHUAM KOPPYNLUUU Y MPOYUM 3/10YMNOTPEDSIEHNAM B YUPeXLeHUN;

2.1.12. yBefOMNATb [O/MKHOCTHOE /L0 YUpeXxaeHud Mo npounakTuke
KOPPYNUWUOHHBIX W WHbIX MNpaBoOHapyLleHWd, OpraHbl MPOKYpaTypbl U UHble
(befepanbHble TOCYAapCTBEHHbIE OpraHbl 060 BCEX C/yyasx 00palleHuUs K HUM
KakMx-nmbo vy B UeNAX CK/OHEHUS K COBEPLUEHMIO  KOPPYNUUOHHBIX
NpaBoHapPYLLEHWA,

2.1.13. HesamegnTeNbHO  YBEAOMNATbL  CBOEro  HemnocpefCTBEHHOro
PYKOBOAWUTENS, a TakXe [AO/DKHOCTHOE /NULO0 YUpexXxaeHus Mo npounakTuke
KOPPYNUUOHHBIX W WHbIX MPaBOHApYLUEHWIA O CTaBLUMX W3BECTHbIMU (haKTax
KOH(DIMKTA WHTEPECOB W KOPPYMNUWMOHHLIX TMPOSB/IEHNIA B YUpexaeHuu,
obcToATeNbCTBAX W fAeicTBUAX (6e34eACTBUU) pabOTHUKOB  YUpexpaeHus W
TPeTbUX  fIAL, MOCAYXMBLUMX WAM  CMOCOGHLIX  MOCAYXWUTb  NPUYMHAMU
BO3HWMKHOBEHUA B YUpeXKAeHUM KOHMIMKTA WHTEPECOB W/WUAN KOPPYMUUOHHBIX
NPOsBNEHUA, a TakKkKe O MNPUYUHEHUM (BO3MOXHOM MNPUYUHEHMM) Bpefa
YupexaeHuio;

2.1.14. poBOAMTbL [0 CBefeHMA HenocpeACcTBEHHOINO WAN BbILLECTOALLEro
PYKOBOAWUTENA NH(OPMALMIO O TOM, YTO Kakoe-nbo nuuo npegnaraeT paboTHUKY
YupexaeHust COBEPLUUTb HEe3aKOHHbIW, HernpaBOMEPHbIA WX NPOTUBOPEYaLL Wil
TpeboBaHMAM K CNY>KeOHOMY MOBEAEHWMI0 MOCTYNMOK WAN KakUM-M60 WHbIM
06pa3oM HapyLWuMTb 3aKOHOAATeNbCTBO Poccuiickor deaepaumyv M HaCTOALLMIA
Kogekc, 0 nobbiX CTaBLIMX U3BECTHBIX (PaKTax B OTHOLUEHUMN COBepLUEHHbIX 160
rOTOBALLMXCA MPaBOHAPYLUEHWUA CO CTOPOHbI APYruxX PaboTHWKOB YupexieHus
(ecnM nmerolasca MHMoOpmMauusa He TpebyeT yBeAOM/EHMA COOTBETCTBYHOLLETO
PYKOBOAMTENSA cornacHo nognyHktam 2.1.13. n 2.1.14. HacToswero ab3aua);

2.1.15. He pasrnawatb W He WCNOMb30BaTb HeHad/exawmMm 06pa3om
CBefleHNs, OTHECEHHble 3aKOHOAaTeNbCTBOM Poccuinckoin defepalmn K CBeAeHUAM
KOH(pUAEeHUMaIbHOTO  Xapaktepa W  CAy)XebHYHO WHGopmaumio  (CBeaeHus



OrpaHWYeHHOro pacnpocTpaHeHWs), a TakKXe WHble CBeAeHWs, CTaBLUMe
M3BECTHLIMW B CBSI3M C UCMOJIHEHWEM TPYAOBbIX 06513aHHOCTENR;

2.1.16. He ponyckaTb OKa3aHWS BO3AEWCTBMA Ha CBOMX KOMMEr B LENsX
MPUHATUA NPOTMBO3aKOHHOTO 1 (M) HEOBOCHOBAHHOIO PeLLeHNS;

2.1.17. BO3fepXuBaTbCA OT TMOBeJeHNA, KOTOpPOe MOrfo 6bl BbI3BaTh
COMHeHVe B [06POCOBECTHOM WCMOSIHEHUW TPYAOBbIX 0053aHHOCTENR, a TakXxe
n3beratb KOH(IMKTHbIX CUTYaLUiA, CMOCOOHbLIX HaHECTU yuiep6 penyTtaumm uam
aBTOPUTETY PabOTHUKOB YUpeXxXaeHns n/mnm YupexxaeHuio;

2.1.18. He pgonyckaTb  MpoOsIBNEHWA  opmasiin3Ma,  BbICOKOMepUS,
HeyBaXXUTE/IbHOr0 OTHOLLEHUSA K 3aKOHHbIM Mpocbbam 1 TpeboBaHMAM FpaxiaH B
CBAI3U C UCMONIHEHMEM TPYAOBbLIX 00513aHHOCTEN;

2.1.19. BO3fepXMBaTbCA OT NMY6/IMUYHBIX BbICKa3blBaHWUA, CY>KAEHWUA N OLLEHOK
B OTHOLUEHUWN YUpeXKaeHUs, ecin 3T0 He BXOAUT B 0693aHHOCTUN paboTHUKE;

2.1.20. cobnojatb KOHMUAEHLMANbHOCTb MHMOPMALUUN O KOHTPareHTe,
KacaloLencs yCnoBUn ero >XMU3HeLesTeNbHOCTM, JIMYHBLIX KayecTB U Mpobrem,
NMPUHUMATL Mepbl 4N18 ee 06ecrneyveHus;

2.1.21. He MCMONb30BaThb C/YXXeOHOe MOMOXeHNe A1 OKasaHUs BAUAHUA Ha
[eATeNIbHOCTb rocyAapCTBEHHbIX OPraHoB W OpraHoB MECTHOro camoynpaB/ieHus,
opraHusauuii, AO/DKHOCTHbIX /UL, TOCYAApCTBEHHbIX W MYHULMNAIbHbIX
CNy>XallnxX Npu peLleHnn BONPoCOB IMYHOIO XapaKTepa,

2.1.22. yBaXWUTENbHO OTHOCUTLCA K [eATe/IbHOCTU NpefcTaBUTeNein cpencTs
MacCOBOW UHhOpMaLUK No NHPOPMMPOBaHMIO 06LLECTBA O paboTe YupexaeHus, a
TaKXXe O0Kas3blBaTb COAEWCTBME B MONYYEHWU [OCTOBEPHOM WHGopMauun B
YyCTaHOB/IEHHOM MNOPAAKE;

2.1.23. MOCTOAHHO CTPEMUTLCA K O0OEeCMeyvYeHU0 Kak MOXXHO 0onee
3P EKTUBHOrO 1 3KOHOMHOI0 Pacrnops>keHUss (PUHAHCOBLIMWU CPEeACTBaMU, WHbLIM
NMYLLECTBOM, MaTEPUa/IbHO-TEXHUYECKUMU U APYTUMU peCcypcamun YupexaeHus,

2.1.24. He NCMonb30BaTb MMYLLECTBO YUpeXkaeHUa B Lensax, He CBA3aHHbIX C
MCMOJSIHEHNEM TPYAOBbIX 006513aHHOCTe, a TakkKe He nepefaBaTb €ro B TaKWX
LleNIAX UHbIM NnLam;

2.1.25. cobnojatb  NpuUHUMNBLI U TpeboBaHWs,  YCTaHOB/EHHbIE
®epepasibHbiMM 3akoHaMy oT 18 nionga 2011 r. Ne 223-P3 «O 3aKynkax TOBapos,
paboT, ycnyr oTAeNlbHbIMW BUAAMU HOPUANYECKUX Nnu» K oT 5 anpens 2013 1. No
44-d3 «O KOHTpPaKTHOM cucTeMe B Cepe 3aKyrnoK TOBapoB, paboT, ycnyr Asns
obecrneyeHnss rocyfapCTBEHHbIX W MyHMUMNA/bHBLIX HY)XA» W M3daHHblE B
COOTBETCTBMM C HUM BHYTPEHHWE perynaTuBHble LOKYMEHTbl YupexieHus, He
co3faBaTb CBOUMMU AeACTBUAMU HEOOOCHOBaHHbIE MPenMyLLecTBa 415 Kakux-1moo
YYaCTHUKOB 3aKYMOK.



2.2. PaboTHUK YupexaeHus, HaleNeHHbIA opraHun3aLnoHHo-
pacrnopsaauTe/ibHbIMKU  MOTHOMOUYMAMM MO OTHOLUEHUIO K ApYruM paboTHUKAM
YupexpaeHus, Jo/mKeH 6bITb 415 HUX 06pa3LoM npodeccnoHannama, 6esynpeyHon
penyTauuu, CBOMM JIMYHBLIM MNOBEAEHMEM MofasaTb MPUMEP YECTHOCTH,
6ecnpucTpacTHOCTN 1 CNpPaBeLIMBOCTU.

2.3. PaboTHUK YupexaeHus, HafeNeHHbIA opraHn3alnoHHoO-
pacrnopaauTeNbHbIMA  MONHOMOUYMAMMU MO OTHOLUEHWIO K ApYruM paboTHUKaM
YupexneHus:

2.3.1. nNpuHMMaeT Mepbl MO MNpPeAOTBPaLLEHUD W YPEerynMpoBaHui0 B
KON/MIEKTNBE KOHM/IMKTA WHTEPECOB, MO MpeayrnpexneHnio Koppynuuun, BKIKYas
Mepbl NO NpefoTBpaLLeHNI0 KOPPYNLMOHHO-0NAacHOT0 NOBEAEHWS;

2.3.2. COlECTBYET YCTAHOB/IEHNIO M MOALEPXKAHWNIO B KONMIEKTMBE 3[10pPOBOIr0
MOpasibHO-NCUX0N0rMYeCKOro Knmmara;

2.3.3. npu onpefeneHnn ob6beMa W XapakTepa NOpy4vyaeMoi Apyrum
paboTHMKam YupexaeHus paboThbl PYKOBOACTBYeETCA NpUHUMNaMu
CNpaBef/IMBOCTU, y4yeTa JIMYHbIX W [eN0BbIX KayecTB, KBaMMuUKaLuMm u OnbiTa
MOAYMHEHHbIX;

2.3.4. He [onyckaeT MO OTHOLWEHWKO K MNOAYMHEHHbIM pPabOTHUKAM
Heo60CHOBaHHbIX MPeTEH3NI, a TakxXe (hakToB rpy60CcTn M 6eCTAKTHOCTY;

2.3.5. npoABNseT 3a60Ty 0 MNOAUNHEHHbIX, BHUKAET B UX NPO6GMAEMbI U HYX[bI,
COLENCTBYET MPUHATUIO 3aKOHHbIX M 000CHOBAHHbLIX PELUEHWUI, CrnocobecTByeT
npodeccuoHaIbHOMY U AO/MKHOCTHOMY POCTY pabOTHMKOB;

2.3.6. OKa3bIBaeT NOALePXKY M MOMOLLb MO/IOALIM cneumanmncTam (C onbiTOM
paboTbl 40 3 /1eT) B NpMobpeTeHMM NPogecCnOHaIbHbIX HaBbIKOB;

24. PaboTHUKN YupexaeHus, HafeneHHble opraHunsaLoHHo-
pacnopsaauTeNbHbIMA MOTHOMOYMAMM MO OTHOLUEHMIO K APYrMM paboTHMKaM,
HECYT OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOAATeNbCTBOM POCCUMIACKOWA
depepaunn  3a  gencTeus uam 6e3neACTBMS  MOAYMHEHHbLIX  COTPYAHWKOB,
HapyLarLWmnX NPUHUUMNBI 3TUKU U NpaBuia Cny>KebHOro rnoBefeHns, ec/in OHU He
MPUHAAN Mep, YTOObI He JOMYCTUTb TaKNX AeACTBUIA NN 6e3LeNCTBUN.

I11. 3Tka noBegeHNA pPaboTHUKOB YUpexaeHUs

3.1. PaboTHMKM YupexaeHWs B CBOeW [AeATeNIbHOCTU  UCXOAAT U3
KOHCTUTYLMOHHbIX MOMOXEHUA O TOM, YTO YeNoBEK, ero npaesa W cBO6GO[bI
SBNSKOTCA BbICLWIEA LUEHHOCTbIO, W KaX[bli rpaxnaHWH WMeeT npaBO Ha
HEMPUKOCHOBEHHOCTb YaCTHOM >KU3HMW, NINYHYKD W CEMEMNHYIO TalHy, 3aluTy
4eCTW, AOCTOMHCTBA, CBOEro A406pPOro MeHM.

3.2. PabOTHUKN YupexkaeHus:



3.2.1. 0643aHbl cob6M0AaTh 06LLENPUHATLIE 3TUYECKMEe HOPMbl U npasuia
[e/I0BOro NoBefeHUs, OblTb BEXIMBbIMW, L0OPOXKeNaTelbHbIMU, KOPPEKTHLIMU,
NPUHUMNNANBbHBIMUY, BHAMATENbHLIMW, MPOABAATL TEPNUMOCTL U HenpeaB3ATOCTb
B 06LLEeHNM C rpaXaaHaMu 1 Konneramu, paboTHMKaMu 4pyrux opraHu3anuii;

3.2.2. npus3BaHbl CMoco6CcTBoBaTb CBOMM MOBEAEHWEM YCTaHOB/IEHUIO B
KO/INeKTMBe  [e/fI0BbIX B3aMMOOTHOLLIEHWA, OTHOLLEHWNIA NnapTHepCTBa,
B3aVIMOYBa>KeHNA 1 B3aMMOMOMOLLW, KOHCTPYKTUBHOIO COTPYLHWUYECTBa Apyr C
Lpyrom.

3.2.3. [JO/DKHbI MNPOSABNATL YBaXeHWe K 00blyaam W TpaguuMaMm HapoAoB
Poccun 1 apyrux rocyfapcrs, YUnUTbiBaTb Ky/NbTYPHble U WHble OCOBGEHHOCTMO
Pa3IMYHbIX 3THUYECKUX, COLMaNbHbLIX FPYNn U KOHMECCUNA;

3.2.4. 06s3aHbl CTPeMUTbCA B /060N CUTyaUUn COXPaHATb JINYHOE
AOCTOMHCTBO, ObITb 06pa3LoM MOBefeHUA, LOOPONOPALOYHOCTM U YECTHOCTU BO
BCeX chepaxX 06LLECTBEHHOW XXU3HU;

3.2.5. fjO/MKHbI n3beratb MYHBIX U (DUHAHCOBBLIX CBA3EIN, CNOCOOHbLIX HAHECTU
yulep6 nx 4eCcTu 1 LOCTOMHCTBY, penyTauun YupexaeHus;

3.2.6. He fonyckatb MPUHATUSA MNULLM, KYPEHUA BO BPEMS CNYXeOHbIX
COBeLaHnin, Gecel, WHOro CNyXebHoOro obuweHns ¢ rpaxgaHamu. KpuTuka
MMeoLMXCA HeLOCTAaTKOB B paboTe CO CTOPOHbI PYKOBOAWUTENA WAM  KOner
[O0/MKHA OblTb O6BEKTUBHOM, B3BELUEHHOW, NPUHLMNWANBHON WU C NOHWMaHUEM
MPUHUMATLCA TEM PABOTHMKOM YUpeXkaeHns, K KOTOPOMY OHa obpatleHa.

3.3. Mpu MCMNONHEHUN TPYLOBbLIX 00A3aHHOCTE PabOTHUKKN YupexaeHus
BO3/[epXMBaloTCA:

3.3.1. oT no60ro BMAa BbICKasblBaHWA W [AEWCTBUA AUCKPUMUHALMOHHOIO
XapakTepa Nno npu3Hakam Mofa, BO3pacTa, pacbl, HaUWOHa/IbLHOCTKU, A3blKa,
rpaXpaHcTsa, COUManbHOro, WMYLLECTBEHHOIO WM  CEMEAHOro  MOJSIOXKEHNS,
NCXOAA W3 MOSIUTUYECKUX WM PESIMTUO3HbIX MPEeAnoUTEHNI, pofa 3aHATUR K
MHbIX UMEIOLLUXCS PasInynii;

3.3.2. OT rpy60CTI, NPOSABAEHNIA NPEHEOPEXMTENIBHOTO TOHA, 3aHOCUMBOCTH,
NpeaB3ATbIX  3aMeyvyaHWil, NpPeabABNEeHUS  HEMpPaBOMEPHbLIX,  HE3aC/y>KEHHbIX
06BMHEHNIA;

3.3.3. OT yrpo3, OCKOPOWTENbHbIX BbIPAXEHUI WU PEnIMK, AENCTBWUA, OT
HEHOPMATUBHOW NIEKCUKK, MNPENSATCTBYIOWMX HOPMaibHOMY  OOLWEHUO UK
NPOBOLMPYIOLMX NPOTUBOMPABHOE MOBEAEHNE.

3.4. PaboTHUKN YupexzaeHus [O/IKHbI ObITb BEX/INBbLIMUA,
f06poxkenaTesibHbIMMU, KOPPEKTHbIMMU, BHMMATE/IbHbIMM 7 NPosABNATb
TO/IEPAHTHOCTb B OBLLEHUN C rpaxiaHaMu 1 Koneramu.

3.5. He ponyckaetca o06cyXaeHne paboOTHMKaMW HeAOCTaTKOB W INYHOW
XXUN3HW CBOUX KOJJET.



3.6. MNoBefeHe pabOTHUKa BCerga v npu nobbIX 06CTOATENLCTBAX AO/MKHO
ObITb 6e3ynpeyHbIM, COOTBETCTBOBAaThL BbICOKMM CTaHAapTaMm npogeccroHann3Ma
N HPaBCTBEHHO-3TUYECKMM MpUHUMNAM. HWYTO He AO0/HKHO MOPOoYnTb [EeN0BYHO
penyTauuio 1 aBTOpUTET PaboTHMKA.

3.7. PaboTHMKY npefnucbiBaeTCA: MOCTOAHHO KOHTPOMMPOBATb  CBOE
noeefleHVe, 4yBCTBA W 3MOUMKW, He MNO3BONAA JINYHLIM CUMMATUAM UK
aHTUNATUAM, HEMPUASHW, HaCTPOEHUIO WAW [APY>XXECKUM YyBCTBaM B/UATL Ha
CNy>XebHble pelleHns, YMeTb MpeaBUAEeTb MOCNeACTBUS CBOUX [JeACTBUA U
pelleHnin; obpawaTbCs OAMHAKOBO KOPPEKTHO C KOaieramu, pyKOBOACTBOM
He3aBUCUMO OT UX C/YXeBHOro 1am coumnanbHOro NOOXKEHNS.

7 3.8. B npouecce Tene)OHHOro 0O6LLEHNS A[O0/MKHbI ObITb CO6MIOAEHDI
cnefytoume npasuna:

- Ha BXOffLMe 3BOHKM CnefyeT OTBevaTb Kak MOXXHO ObICTpee, Mpu OTBETe
Ha3blBaTb CBOE UMS;

- Mpu 3BOHKE B MNOApa3fefieHns YupexieHusa paboTHUKY HeobxoLuMmo
Ha3BaTb CBOE MMA M LO/HKHOCTb (MO0 HaMMeHOBaHWe NOoApasfenieHns), a Takxke
MOMHTEPECOBaTbCS, MOXET /N CObecefHUK B AaHHbIA MOMEHT YAeNUTb Bpems
pasrosopy;

- NPV 3BOHKE B Apyrve opraHunsaunm HeobxoaMmMo Ha3BaTb CBOKO (hamuivio 1
UMfA, LO/MKHOCTb, 03BYUYUTb Ha3BaHWe YUpexpaeHus, CnpocuTb, YAOOHO /i
cobecefiHNKY pa3roBapmBaTth B laHHbIA MOMEHT;

- 3aKaH4YMBaTb Pa3roBop, Kak Npasuo, AO/HKEH NO3BOHMBLUNNA,

- €C/1 BOMPOC, M0 KOTOPOMY PaboTHMKY HEOOXOAMMO CBA3ATLCA C KO/leramu
WX BHELWHUMU MpPeACTaBUTENIAMU He SABMSETCA CPOYHbLIM, CflefyeT O0TAaBaTb
NpeanoYvTeHNe CBA3M MO 3MEKTPOHHON mnoyTe. Ecnm e BONpoc sABnsieTcs
CPOYHbIM, O[HAaKO MNPV 3TOM HEobXoAMMO [AOHECTM A0 cobecefHMKa OGO/MbLUON
06beM MHoOpMaunK, TO Tened)OHHbIA 3BOHOK [AO/MKEH OblTb MpeABapeH
3MIEKTPOHHbLIM COO0OLLEHMEM, COepXXalWMM 3Ty WH(OPMauLnio B HEO0OX04MMOM
obbeme; - 00CYXAeHWe C KoJsineraMu JfIMYHbIX BOMPOCOB, PeLIeHMEe JINYHBIX
npobseM, a TaKXe /fINYHble pas3roBopbl Mo TeneoHy B paboyee Bpems
pacLieHnBaKTCA Kak HepersiaMeHTUPOoBaHHbIE NepepbIBbl.

3.9. Mpwn BO3HMKHOBEHUN KOH(/IMKTHOW cuTyauunm mexay
nogpasaeneHnsamMmn, NPUOPUTETHbIM HanpaB/iEHMEM PELLEHNSA KOH(IMKTA ABNAETCA
YUeT MHTEPECOB YUpexaeHUs B Lesiom.

3.10. BHewHWn BUL paboTHUKOB YUpexKAeHus npuv  MUCMOJMHEHUN UMK
TPYZLOBbIX 0043aHHOCTEN, B 3aBMCMMOCTM OT YC/IOBUI WX WCMOMHEHWUS, AOHKEH
CNOCO6CTBOBAaTb  YB&WKWUTE/IbHOMY  OTHOLLUEHWUIO TpaXAaH K  YUpexaeHuto,
COOTBETCTBOBaTb  OOLLENPUHATOMY  [e/I0BOMY  CTW/KO, KOTOPbIA  OT/MYaroT
oPUUNANBLHOCTb, CAEPXKAHHOCTb, TPaAMLMOHHOCTb, aKKypaTHOCTb. PaboTHUKM



YupexaeHus  co6MoAalnT  pasyMHYH  [JOCTaTOYHOCTb B MCMO/Mb30BaHUM
KOCMETUKM, FOBEJIMPHbIX U3AEMNIA 1 NHbIX YKPaLLEHWIA.

1V. 3aKntuynTesibHbIE NOJIOXEHUA

4.1. Ecnn y paboTHUKa YUpexaeHUs BO3HUKAKT 3aTpyAHEHUS B OTHOLLEHUN
MOHUMaHMsA NGO NPUMeHeHUs NonoxeHuin Kopgekca, OH BnpaBe 06paTUTbCS 3a
KOHCY/IbTaumeil (pa3bsACHEHUAMW) K CBOEMY HENOCpPeACTBEHHOMY PYKOBOAUTENIO,
a TaKXKe K AO/HKHOCTHOMY INLY YUpexAeHUsa No nNpouiakTUKe KOppynuMOHHbIX
M UHbIX MpaBoOHapyLUEeHUMN.

4.2. PykoBoguTENM BCEX YPOBHEA He WMeT npaBa CKpbiBaTb OT
BbILLECTOALLEr0  PYKOBOACTBA  (PakTbl  HEHAA/IeXALlero  WUCMOJIHEHUS  UX
MOAYNHEHHBIMN —PabOTHUKAMWN YUpeXKaeHns TpyLOBbIX 0083aHHOCTEN.

4.3. PyKoBOAUTENM BCEX YPOBHEN YUpexAeHus He [O0/MKHbl [0NycKaTb
npecnefoBaHne paboOTHUKOB YUpexxaeHns 3a yBeJOMIeHNe WA MH(HOPMUPOBaHMe
COOTBETCTBYIOLLLEr0 PyKOBOAUTENs, NpefyCMOTpeHHoe HactoAwnm Kogekcom. B
TO >Ke BpeMs HeobX0AMMO Mpecekatb Jiobble MONbITKM pacnpocTpaHeHus
3aBejOMO JIOXKHOW MH(opMaLnUn, HENPOBEPEHHbIX WM  HEMOATBEPXKAEHHbIX
(hbaKTOB C LENbH OMopouNTb PaboTHMKA YUpeXaeHus, He3aBuCMMO OT ero
[LO/HKHOCTW.

4.4. Ha paboTHUKA YUpexx4eHNs He MOXEeT ObITb HAMIOXEHO AMUCLMMINHAPHOE
B3bICKaHMe 3a NpefoCTaB/eHne MHpopMauuy 0 HapyweHun Kogekca, 3a KpUTuky
PYKOBOAWUTENS WX KOMJEr MO O0BCTOATENbCTBAM, MPEAYCMOTPEHHbLIM HACTOALLMUM
Kopaekcom.

V. OTBETCTBEHHOCTb paboTHUKA YUpeXaeHuns 3a HapylleHne Kogekca

5.1. HecobniogeHve Kopgekca MOXET MPMBECTU K  AUCUUMIMHAPHbLIM
CaHKUMAM —BN/I0Tb A0 YBOJIbHEHUS - B COOTBETCTBUM C AEMCTBYHOLLNM TPYLOBbLIM
3aK0HOZaTeNIb,cTBOM P® 1 NOKa/ibHbIMU HOPMATUBHbLIMUM aKTaMW.

5.2. B cnyuvasax, npegycMOTPEHHbIX (hefepasibHbIMU 3aKOHaMW, HapyLleHue
nonoxeHnmin Kogekca BfeyeT MNpPUMEHEHWE K PaboTHUKY YupexieHus mep
IOPMANYECKOA OTBETCTBEHHOCTH.



