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Mopsiaok
(¢GopmupoBanusi, BeAeHUS U XPaHCHUS JUYHBIX eI

I. OOmme moJioKeHUud

1.1. Tlonoxenue o mopsiake (GopmMupoBaHMs, BEAEHUS M XPAHEHUS JIMYHBIX €]
oOyyJaronuxcsi sIBJSIETCS JIOKaJdbHBIM HOpMaTuBHbIM aktoM [AIIOY  PC ()
«SkyTckuil Komtemk cBsi3u U 3Hepretuku uM. [L.U. ynkunay (nanee - KoOJIIemK) U
yCTaHABIUBACT €IMHBIE TpeOOBaHUS K (OPMHUPOBAHMIO, BEACHUIO M XPAaHEHHUIO
JIMYHBIX JeJ CTYJEHTOB.

1.2. Hactosimee [Tonoxenue pazpaboTaHo B COOTBETCTBUU C:

- @epepanbubiM  3akoHOM OT 29.12.2012 Ne 273-®3 «0O06 oOpazoBanuu B
Pocculickon @enepanum»

- ®enepanbHbIM 3aKkOHOM OT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JAHHBIX» C
M3MEHEHUSIMU U JIONOJIHEHUSIMH.

- OCHOBHBIMU TIpaBUJIaMU Pa0OTHI APXMBOB OpraHu3aIil (0J0OPEHO perieHuEM
kosuieruu Pocapxusa ot 06.02.2002)

- IIpukazom PoccsizbkoMHamzopa ot 17.07.2008 Ne 08 «O06 yTBepkjeHnu obpasia
dbopmbl  yBemoMIIeHH 00 00pabOTKE MEPCOHATIBHBIX TaHHBIX)

- Ilucemom PocoGpazoBanust ot 29.07.2009 Ne 17-110 «O6 obecnieueHUU 3aIUThI
NepPCOHANBHBIX AaHHBIX» (¢ «MHpopManueir 00 OCHOBHBIX HOPMATHUBHO-
METOIMYECKUX JOKYMEHTaX U TPeOOBaHUSIX MO OpPraHU3aliy 3alUThl TEPCOHATBHBIX
JTAHHBIX))

- YcTaBoM KoJieka

- [IpaBunamu npruema

1.3.  TlonoxxkeHue 00s3aTeIbHO K TNPUMEHEHHUIO BO BCEX CTPYKTYPHBIX
NOJIpa3eIICHUAX KOJUIEJDKA, OTBETCTBEHHBIX 3a (OpMHUpOBaHUE, BEICHHUE
U XpaHEHHE JUYHBIX e CTYIEHTOB (MPHUEMHAs KOMHCCHS), CEKpPeTaph y4eOHOMH
YacTu. B

oOecrieueHU  JOKYMEHTOOOOpOTa OTBETCTBCHHBIC ITOAPA3JCICHUS  OO0S3aHbI
cO0JIFO1aTh
ycTaHoBJIeHHbIe HacTosmuM [lonoxkennem cpoku (IIpunoxenue 1).

1.4. CaeneHus, coaepKallgecss B Marepuajax JIMYHOTO Jella 00ydYaroluxcs,
OTHOCSTCSI K TEPCOHANBHBIM JaHHBIM W SBISAIOTCS  KOH(HIECHIMAIBHOM
uHdopMaimeil.

[Ipn mepenade mnepcOHANBHBIX TAaHHBIX OOYYAIOMIMXCS HEOOXOAUMO COOIIOIATh
cieAyromme TpeOoBaHus:

- HE Co0oO0IlaTh MEepCOHANbHbIE JaHHBIE OOYy4YarOIIUXCS TPEThel CTOpoHE O3

MUCBMEHHOTO  coryacus  OOydalomuxcs, 3a  HCKJIIOYEHHEM  CIIydaes,
KoT1a ATO HEOOXOAMMO B MENAX NPEIYNPEKICHUS YIPO3bl JKU3HU M

3I0POBBIO  CTYJIEHTAa, a Takke B JPYyrUX CiIydasX, MPeayCMOTPEHHBIX

3aKOHOJIaTEJILCTBOM;

- HE CcOoO00IaTh MEepCOHANbHBIC JAaHHBIE CTYACHTa B KOMMEPYECKUX IEsIX 0e3 ero

MUCBMEHHOTO COTJIACHS;



- TIPpEAYIPEANTH JIUII, TTOJYJArONIUX MMePCOHAIBHBIE JTaHHbIE 00YJaIOmUXCs, O TOM,
YTO OTH JAHHBIE MOTYT OBITh HMCIOJB30BaHBI JUIIL B IEIAX, JJISI KOTOPHIX OHHU
COOOIICHBI, W TPeOOBaTh OT 3THUX JIMIl MOATBEPXKICHHUS TOTO, YTO 3TO IPABHIIO
coomoneno. Jluma, momyyaroniye TMEepCOHANbHBIC JaHHBIE CTYyJEHTa, OO0S3aHBI
cOOJTI0/IaTh PEXXUM KOHPHUICHITUATHHOCTH;

- pa3pemarh AOCTYN K MEPCOHATBHBIM JAHHBIM OOYUYaIOIIMXCS TOJIBKO CIICIHUAIBEHO
YIOJHOMOYEHHBIM JIMIIAaM TEXHHUKyMa, MPU ATOM YKa3aHHBIE JIMIIA JTOJDKHBI UMETh
MpaBO TMOJy4YaTh TOJILKO T€ TEPCOHAIBHBIC JIaHHBIE OOYYaIOIIMXCA, KOTOPHIE
HEOOXOAMMBI JIsl BBIMIOJTHEHUSI KOHKPETHBIX (DYHKITUI;

- HE 3ampaimuBaTh HHPOPMAITUIO O COCTOSIHUM 3/I0POBbsI CTY/ICHTA, 32 UCKITIOYCHUEM
TE€X CBEJICHUH, KOTOpPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH IOJYYCHHS
o0yJaroImuMucs 00pa3oBaTEIbHBIX YCIIYT.

1.5. JIOKyMeHTBl W3 JIMYHOIO Jieja OOyYarouuxcsi WM UX KOMUHU MOTYT ObITh
BbIIaHBl 10 TPEOOBAHHUIO  YIOJHOMOYEHHBIX OpPraHoB, O(QOPMJIECHHOMY B
YCTaHOBJIECHHOM

HopsiiIke, B TOM YHUCIJE: OPraHoOB NPOKYpaTyphl, TO3HAHUS, CIEACTBUS U CyJa,
aJIBOKaTyphl,

MUTPALMOHHON CIYXObI U Ipyrux. 3amnparmBaemMas HHPOpMAIUI IPeaoCTaBIsAETCS
B o0beme, HE TPEBHIIIAIONIEM O0BEM  3ampalrMBaeMod  HHGOpMAaLUU.
3anpammuBaemas HMHQPOpMAIUs MOXKET OBbITh MPENOCTaBlI€HAa TOJBKO TOCHe
MOJIyYE€HHUS] COOTBETCTBYIOILIETO Pa3peIIEHUsI OT TUPEKTOPA TEXHUKYMaA.

OpI/IFI/IHaJ'H)I HOKYMCHTOB, U3 JIMYHOTO 1CJIa o6yqa101u1/1xc;1 BBIAAKOTCA 11O OITMCH. HpI/I
9TOM B JCJIO IIPUKIIAABIBACTCA KOIIUA BbIIABACMOI'0O JOKYMCHTA.

1.6. Jluma, BWHOBHBIE B HAPYUICHUHM HOPM, pPETYJIUPYIOIIHUX MOIYUYEHUE,
0o0pabOTKy M  3alUTy MEPCOHAIBHBIX  JAHHBIX  OOYYalOIIUXCS,  HECyT
JTUCIUTUTMHAPHYIO,

MaTepHAIIbHYIO, rpaXkKJIaHCKO-
IPaBOBYIO, aIMUHUCTPATUBHYIO | VTOJIOBHYI0 OTBETCTBEHHOCTh B
MOpsAJKe, YCTaHOBIEHHOM (eaepaiabHbIMU  3akoHaMH. OTBETCTBEHHOCTH 3a
COONIOZICHNE  YCTaHOBJCHHBIX HacTosimuM  [lopsomkom  TpeboBaHMiA — TakkKe
BO3JIaraeTcsl Ha aIMUHUCTPALIMIO yUeOHOTO 3aBE/ICHU.

II. CocraB J0KYyMEHTOB JMYHOIO /IeJ1a

2.1. JInuHO€ neJ0 — COBOKYIHOCTHh JIOKYMEHTOB, COJAEpKAIllMX CBEACHUS 00
oOyuatomemcsi B komemke. Kaxpoe mmuHoe nemno ¢GopMupyercss B OTIAEIBHOMN
Tanke. Ha

00JI0kKKE JENIat0TCs OTMETKH: HOMED Jena, (paMUinsl, UMs, OTYECTBO.
2.2. B cocTaB 1TM4YHOTO Aena CTyI€HTa BXOIAT CJIECIYIOIINE TOKYMEHTHI:

- 3asBJICHUE HA UMsI TUPEKTOpPA O MPUEME B KOJUICIIK;

- TOKyMeHT 00 00pa3oBaHMM TOCYJAapCTBEHHOTO oOpa3iia (MOJIMHHUK WM KOS,
3aBEpEeHHAasl B HOTAPUAIBHOM MOPSIKE WU B KOJUICIKE )

- pororpadun pazmepom 3x4;

- MeuIMHCKas crpaBka Gopmel Ne 086y;



- yueOHasi KapToUKa CTY/ICHTA;

- BBIIMUCKM W3 NPHUKA30B (HOMEp W JaTa MpHUKa3a) O 3aYUCICHUH, IEPEBOJE,
OTUYHUCJIEHUU, BOCCTAHOBJIEHUH U T.J., OTHOCAILUECA K TaHHOMY CTYJEHTY;

- 3asBJICHUSI, CTIPABKU U APYTHE JTOKYMEHTBI, OTHOCSUIUECS K IaHHOMY CTYJEHTY, B
TOM YHCJIE aKaJIeMUYECKasl CIPABKa;

- CTyZICHUYECKUI OWIIeT, 3aueTHasl KHIDKKA (BKIIAABIBAIOTCS TIPU OTYUCIICHHH );

- 00X0THOM JTUCT (BKIIAABIBACTCS MPU OTYUCIICHUN);

- KONUA TUIIOMA U TIPUJIOKEHUSI K HEMY, BBIIAHHBIE KOJLIEIIKEM.

III. ®opMupoBaHHe JUYHBIX JeJI

3.1. Ha Ka)KJ10ro MOCTYNAIOLIETO B KOJUIE K B ITpuemuou
KOMHCCHUH 3aBOJIUTCS JINYHOE JIeT0 abuTypueHTa. AOGUTYPUEHTY BBIJAETCS pacIrcKa
0

IprueMe JOKYMEHTOB C YKAa3aHHUEM ITOJIHOTO MEPEYHS BCEX CAAHHBIX UM JOKYMEHTOB.
3.2. K MomeHTy nepenayu JTU4HOTO jAena o0ydatomerocs u3 [Ipuemnoit komuccun
B

y4eOHYI0 YacTh OHO JIOJHKHO CO/IEPIKATh CIIEAYIOUE JOKYMEHTHI:

- JlokymeHT 06 00pa3zoBaHUU

- MenunuHckas ciupaBka Ne 086y

- ®oTto 8 mTyk 3x4

- ITacopT WM CBUIETEIBCTBO O POKICHUU

[Ipu 3auncnenuu cTyaeHTa sl TPOJOJDKEHUS 00pa30BaHUs, B TOM YHCIIE B MOPSIKE
MepeBoa W3 JAPYroro ydeOHOTO 3aBeACHUs, €ro JUYHOe JHeso (opMupyercs
ceKkperapeM ydeOHOW 4YacTH, B KOTOPOM JOMOJHUTEIBHO JIOJDKHO  OBIThH
MpeyCMOTPEeHA aKaJIeMUYeCcKasi ClipaBKa.

JInuneie nena (C KOMUSMHU JTOKYMEHTOB) aOUTYypHUEHTOB, HE 3a4MCICHHBIX B YHCIIO
CTYIAEHTOB, pac(hOpMUPOBBIBAIOTCS M YHHUTOXKalTca paboTHukamu [Ipuemno#M
KOMHCCHHU B T€UEHHE HEJIeNH JI0 Hayaia yyeOHOro roja.

IV. Benenue JUYHBIX J1eJ1 B IEPHO/I O0yUYEeHMSI

4.1.Bo BpeMs 00y4yeHHs CTYAEHTOB OTBETCTBEHHOCTb 3a BEJECHUE WX JIMYHBIX JIEJ
BO3JIaraeTcs Ha cekpeTaps y4eOHOH 4acTu, B JIOJDKHOCTHbIE 0OSI3aHHOCTH KOTOPOT'O
BXOJUT paboTa C JTUYHBIMU JI€TaMH.

4.2 .Ha cekperapst yueOHOI yacTu Bo3zjiaraercsi opopMIiIEeHUE CTYyIE€HYECKUX OUIIETOB
U 3a4eTHBIX KHIKEK.OpopMieHHe 3aKa30B Ha U3TOTOBJIEHUE OJIAHKOB CTY/IEHUYECKUX
OUJIETOB U 3aYETHBIX KHIKEK.

3a4eTHbIE KHUKKHU MOIIUCHIBAIOTCS JUPEKTOPOM KOJIJIEIKA U 3aBEPSAIOTCS N1€YaThIO.
JIuuHOoMy Jniely, CTyleH4YeckoMy OWiIeTy U 3aueTHOM KHUXKKE CTYyJEHTa
MPUCBAaMBAETCSl OJMH M TOT >X€ YHHUPUUUpOBaHHBbIA HOMep. [lpum mnomydeHuun
CTYJIEHYECKOr0 OWJieTa M 3a4€THOM KHUXKKH CTYJIEHT pacnucbiBaercs B JKypHaine
pEerucTpalry BbIIaHHBIX JOKYMEHTOB. B ciiydae yTpaThl CTyI€HUECKOro OuieTa Win
3a4E€THOM KHUXKH CTYJICHTY BBIIA€TCS HOBBIA JIOKYMEHT C OTMETKOW <«J1yOJIUKaT,
KOTOPBIM COXPAHSET MOPSAAKOBBIM HOMEDP YTEPSHHOTO.



[Ipu oTuucaeHUU CTYJIEHTA U3 KOJUIC/KA CTYJICHUECKUNM OWJIET M 3aueTHas KHUKKA
CHAI0TCS B yUEOHYIO YacTh JJIsl MPUOOIIEHHUS B JIMYHOE JIETI0.

4.3. Ilpu mepeBoje CTyAeHTa BHYTPH Yy4e€OHOro 3aBEICHHUS C OJIHOW OCHOBHOM
obOpa3zoBarenpHOM TporpaMmbl (hopmbl 00ydeHMs) Ha JpYyryro, cCMeHe (pamMuiuu
u/unm JIPYTUX U3MEHEHHUSIX CTYACHTY
COXpaHsIeTCsA 3a4eTHas KHIKKA, B KOTOPYIO BHOCSITCS
COOTBETCTBYIOIIME WCIPABIICHUS, 3aBEPEHHBIE MOANUCHIO JUPEKTOpa W Ieyar
pt0. Ha nuuHOM fiene genaeTcsi OTMETKAa O COOTBETCTBYIOIIEM MPUKA3eE.

4.4. Tlpu BOCCTaHOBJICHUH CTYIEHTA, OTYHMCJICHHOTO u3 KOJIJIeKa,
MPOJIOJKASTCS BEJACHHUE JIMYHOTO Jiena, chOpMHUPOBAHHOTO paHee. B nmuHOe neno
CTyJICHTa BKJIFOYAETCS 3asiBJICHHE O BOCCTAHOBJICHUHU HA UMS TUPEKTOpa, HA JINYHOM
Jielie

JIeJIaeTCs OTMETKA O COOTBETCTBYIOIIEM MPUKa3€e, KOMHUS MPUKa3a O BOCCTAHOBJICHUH,
HOBBIN JJOTOBOP Ha OKa3aHHE 00pa30BaTeNIbHBIX yCIyTr. CTyJeHTY BbIJaeTCs 3aUeTHas
KHIDKKA, IMEIONIAsACS B JINYHOM JICIIC.

4.5. Ha kaxnoro oOyuyaroierocst Bcex gopM oOyueHus cekperapeM yueOHON JacTu
3aBOJUTCS Yy4eOHas KapToyka CTyAeHTa IO YCTaHOBJIEHHOM ¢dopme, KoTopas
3anoJHsAeTCs

Ha TMpPOTSDKEHHMHM BCEro CpoKa OOy4YeHHUs CTyJAEeHTa B KOJUle[ke. BbinosiHeHne

y4eOHOTO
IUIaHA TI0 CeMecTpaM M KypcaM (GHUKCHpYeTcs yKa3aHHEM HOMEPOB NPUKA30B O
nepeBoe C

Kypca Ha Kypc. Ilo oxoHuanum 0oOy4eHHsS WIM BBIOBITHM CTYJCHTA U3 KOJJIEIKa
yueOHasi KapTouka MpuoOuIaeTcs B JUYHOE JIEI0 CTYJCHTA.

4.6. HpI/I OTUYHUCJICHUHU 06yqa10mer0051 N3 KOJJICAKA B JIMYHOC JCJI0 BHOCATCA:

- OTMETKa O MpHUKa3e 00 OTYUCIICHUH;

- yueOHasi KapTouKa CTY/ICHTA;

- CTYZICHUYECKUI OMJIET M 3a4eTHasl KHIKKA;

- KOMHMS aKaJeMUYEeCKON CHIpaBKM WIM Komus arrectara (00 OCHOBHOM OOIIEM
oOpa3zoBaHnu Wik 00 OCHOBHOM (TIOJIHOM) 001IeM o0pa3oBaHuu)) (TIPU TOCPOIHOM
OTYHCJICHUN);

- KOnHsl JOKyMeHTa 00 o0pa3oBaHHH, MOJYYEHHOTO B KOJUIEIKE, U MPHIIOKEHUE K
HEMY (MIpY OTYMCIIEHUU B CBS3U C OKOHYAHUEM 00y4YeHUs);

- Komusl AOKyMeHTa 00 00pa3oBaHWH, MPEAOCTaBICHHOTO CTYACHTOM Ha MOMEHT
3aYUCIICHUA B KOJUIEIDKE (B CIIydae e€CiH B JIeJie XPaHUJICs MOAJIMHHUK).

- opopMIICeHHBIN 0OXOTHOM JTUCT.

V. XpaHeHue JUYHBIX JeJI

5.1. B nmepuon moOCTymiieHHssT M OOy4eHHS CTyJIE€HTa B KOJUIEDKE €ro
JUYHOE [IeJ0 XpaHuTCcs B Yy4yeOHoOM wyactu. JlocTyn K JIMYHBIM J€IaM HMe
erT TOJIbKO CeKpeTaphb yueOHOU 4acTH,
OTBEUAIOLIMI 3a BEACHHME M XPaHEHHE JIMYHBIX JIeJ 00y4aroUIUXCs.



5.2. IlpaBo mocTyma K JOKyMEHTaM JIMYHOTO Jiefla 00YyYarolerocs TakKe HUMEIOT:
TUPEKTOp, 3aM. JUPEKTOpa MO Y4eOHOU paboTe U COTPYAHUKH IPUEMHOU KOMHUCCHUU.
NHpIM J5MIIaM TpaBO JIOCTYNa MOXET OBITh MPEAOCTAaBIEHO HAa OCHOBaHUU
CITy>K€OHOM 3aITUCKH C PE30JTIOIUEH TUPEKTOopa.

5.3. U3bsATHE AOKYMEHTOB W3 JIMYHOTO Ji€Jda BO3MOXKHO JIMIIb C Pa3pelICHHs
JAPEKTOpPa W YBEIOMIICHUS COTPYAHHMKA, BEIyLIEro JIMYHbIE naena. Jlomyckaercs
U3BATHE TOJBKO KONUM UMEIOIIUXCS TOKYMEHTOB.

5.4. B cayuae yTpaThl/Opyu JIMYHOTO Jeja M0 KaKUM-TH00 MpUINHaAM, paOOTHUKOM,
OTBETCTBEHHBIM 3a PabOTy C JTUYHBIMH JCJIaMH, COCTABIIIETCS aKT 00 yTepe/mopyu
JUYHOTO Jie7ia ¥ JOPMUPYETCSI HOBOE JTMIHOE JIEIIO.

5.5. 3akiIroYuTenpHy0 PaboTy MO BEICHUIO JIMYHBIX JI€JT CTYJICHTOB, OTYMCIICHHBIX
JI0 OKOHYAHHUSI HOPMATUBHOTO CpOKa OOY4YEHUsS B KOJUIEIKE, TPOU3BOJIUT CEKPETaph
y4eOHOM YacTH, BBITOJHSS CJICIYIOIINE ONEePaIINU:

5.5.1. BioxeHue B IMYHOE JIETI0 CICAYIOMMX TOKYMEHTOB:

- TMIOJTHOCTHIO 3aMOJIHEHHYIO YIEOHYIO KapTOUKY CTY/ICHTA;

- OTMETKA O TIpHUKa3e 00 OTYNCIICHUHY;

- KOIMIO aKaJIeMUYECKOM CTpaBKH, arTecTaTa (00 OCHOBHOM 00IlIeM 00pa30BaHUN),

aTTecrara 00 OCHOBHOM (TIOJIHOM) 00111eM 00pa30BaHuu;

- ohopmIteHHBIN 0OXOTHOM JIHCT;

- CTYJICHYECKUI OWIIET;

- 3a4CTHYIO KHUXKKY;

5.5.2. Beimauy qoKyMeHTa TOCyJapCTBEHHOTO  0Opasiia 00 oOpa3oBaHuH,

MPEACTABJICHHOTO TPH TOCTYIUICHHM B  KOJUICIDKE, TOJ TOMAMKCH CTY/ICHTa

C  COXpaHGHMEM B  JIMYHOM  JleJl€  KONMHWHM  JIaHHOTO  JIOKYMEHTA,
5.5.3. XpaHeHue JIMYHOTO Jiella 1O TMepelayd ero B apXuB KOJUICIKA.
5.5.4. Ilepenaya TMYHBIX JI€J1 B apXUB KOJUIEIKA.

5.6. 3aKkiIr0YUTENBHYI0 pabOTy M0 BEACHHUIO JTUYHBIX JIe]I CTYJICHTOB, OTYUCIICHHBIX B
CBSI3U C OKOHYaHUEM KOJUIE/)Ka, TPOU3BOJIUT CEKpeTaph YYCOHOM YacTH, BBITIOIHSIS
CIEAYIOIIUE OTIepaIiu:

-BJIOJKCHHUC B JIMYHOC JICJI0 JOKYMCHTOB B CBsA3H C OTUUCIICHUCM:

- TIOJTHOCTHIO 3aMOTHCHHYIO YICOHYIO KapTOUKY CTYICHTA;

- OTMETKa O TIpHKa3e, 00 OKOHYAaHUW OOYYCHUS B KOJUICIIKE;

- 3aBEPEHHYIO JUPEKTOPOM KOTIHIO JUTLIOMA C TIPHIIOKCHUEM;

- opopMIIEHHBI 00XOIHOM JIUCT;

- CTYJICHUECKUI OUJIET;

- 3aYCTHYIO KHUXKKY.

- BBIJAYYy  JOKyMEHTa TOCYyIapCTBEHHOro oOpasma 00  oOpa3oBaHuW,
IPEICTABICHHOTO TMPU TMOCTYIUICHWH B KOJUICIDK, IO TIOJIMUCH CTYJEHTa C
COXpaHEHUEM B JIMYHOM JIEJI€ KOIHH JIAHHOTO JOKYMEHTA,

- 3aKPBITHE JIMYHOTO JIeJia C BIOKEHUEM JIMCTa-3aBEPUTEIIS;

- XpaHEHUE JIMYHOTO JIeJia JI0 Mepejavur €ro B apXUB KOJUISKA;



- COCTAaBJICHHC aKTa U OIIMCH Ha ICpCaAaqdy JUYHBIX ICJI B apXUB KOJIJICKA,

- Hepeaavdy JUIHBIX JCJI B ApXHB KOJUIC KA.

5.7. JInunbie JcJia CTyACHTOB, OTUMCIICHHBIX M3 KOJIJIC/[KA IMEPCAAIOTCA Ha XPAHCHHC
B apXHB KOJUICIXKA. Hepe)laqa JIMYHBIX A€ B apXHB OCYHICCTBIIACTCA IIO AKTYy B
Ha4daJIC KAJICHIAaPpHOIo rojaa O6IHI/IM CIIUCKOM.

5.8. Jlna mepenayu JIMYHBIX JI€]T B apXUB BCE JIUCTHI, KPOME BHYTPEHHEH OIMKCH U
JUCTa 3aBEPUTEITHLHOM HAJAMUCH, HYMEPYIOTCS apaOCKuMH [HU(paMH, KOTOpPbHIE
MIPOCTABJIAIOTCS B IPABOM BEPXHEM YIIIy MIPOCTHIM KapaHAAIIOM. 3a4eTHasl KHUKKA U
CTYJICHYECKHUI OMJIET HYMEPYIOTCS KaXK/IbIi OJTHUM JICTOM.

5.9. Jluunble fAena CTYACHTOB, OTYMCICHHBIX B CBSI3M C OKOHYAHHEM OOYYCHWS,
CHAIOTCS B apXMB B CIIMTOM COCTOSHUHU. JIM4YHBIE nena AOCPOYHO OTYMCICHHBIX
CTYJEHTOB CHAIOTCA B apXUB CIIUTHIE HA CKOPOCIIMBATEE.



[Tpunoxenue 1

Cpoxu npou3BOJACTBA M NepeIavyu JOKYMEHTAIMU B JIMYHOE /1€JI0 CTYJACHTA

Ne Bunpl paboT ¢ tokyMeHTaMu OtBercTBeHHBI | CPOKM IPOU3BOCTBA
1 HUCTIIOJIHUTEIIb

| Odopmiierne TUIHOTO 1A [Tpuemnas B nepuona pabotht
abuTypueHTa KOMUCCHS IIpreMHOM KOMUCCHH

2 [lepenaya TUYHBIX €I [Tpuemnas 3a 10 guen 1o Hayvasga
3a4MCIICHHBIX a0UTYPUEHTOB B | KOMUCCHS y4eOHOTO
y4eOHYIO 4acTh roaa

3 [TpoBepka mOJIHOTHI VYuebnas yacth | B Teuenue 10 nueit
COJICPKaHUS JTUYHBIX JIE, JI0 Hayaja y4yeOHoro
MIPUCBOCHHE HOMEPOB roja

4 OdopmiieHne CTyIeHIECKUX VYyebnas yacty | CeHTSIOpb
OmIIeTOB

5 OdopmiieHre 3a4eTHBIX VYuebnas gacte | 1 Cemectp
KHUKEK

6 BHeceHmne aHKETHBIX JaHHBIX B | YueOHas yacTh | 1 Mecsi nocie
y4eOHYI0 KApTOUKY CTY/CHTa 3a4KCIICHUS

7 BHecenue pe3ynpTraToB VYuebHas yacth | Mecsnn
IPOMEKYTOYHOM aTTECTallU B MIOCJIE OKOHYAHUS CECCUU
y4eOHYI0 KapTOUKY

8 Bnecenue pe3ynbraTtoB VYyebnas gactp | 1 mecsiy
WTOTOBOW rOCYAapCTBEHHOU MOCJIE OKOHYAHUSA
aTTECTaIlu B yU4COHYIO UTOTOBOI
KapTOU4KYy roCyJapCTBEHHOU

aTTeCTalllu

9 Bnecenne utoroBsix 3anuceit B | YueOHas yacTh | 1 mMecsi mociue
yueOHYI0 KapTOUKY B Cllydae OTUUCIICHUS
JOCPOYHOTO OTYUCIICHUS WU
OTYHCIICHUS B CBSI3U C
OKOHYAaHHEM 00y4YeHus

10 IToaroroBka TMYHOTO Aena K VYyeOnast wacts | | Mecs mocine
claye B apXuB: MPOBEpPKa OTUUCIICHUS
KOMIUIEKTHOCTU IOKYMEHTOB,
MOJTHOTHI U MPABUILHOCTH UX
3aMOJIHCHUS

11 [IprieM TUYHBIX €] B apXUB ApxuB 1 mecsn mocne

OTYHUCJICHUA




